Overview of Training
Notebook: Organization and Content

This notebook is divided into 6 major sections:

· Overview of Training (this section)

· Critical Thinking

· Rapport Building

· Stages of Change

· Health Outcome

· Self assessment Workbook

Each section, except for the workbook and the overview of training, has an instructional outline, a PowerPoint presentation, exercises, handouts, and a list of references. (Note: the references for Stages of Change are included in the Rapport building references.) To facilitate the reading and locating materials the instructional outline, PowerPoint presentation, and references are on white paper. The exercises are on aqua colored paper. The handouts are on orchid colored paper.
The notebook format allows maximum flexibility for training.  The trainer should print and distribute the number of modules he or she feels can be completed in a training session. 
The exercises in the Critical Thinking section are divided into exercises which can be used with entry level staff, intermediate level staff, and advanced staff (labeled levels 1, 2, and 3). Exercises in other modules are not labeled by level because many are optional and the level is best determined by the field instructor. In any case the field instructor should use the exercise(s) most appropriate for the learning task(s).
Although the training is designed for a two-day session covering all four topics, it can be adapted to particular audiences and circumstances. The field instructor best knows what audiences in his/her own area need.

Definitions

For the purpose of this module participant is the term used to describe the WIC client, the end user of the WIC system. Counselor is the term used to identify a staff member who works for WIC and provides counseling and/or performs assessments for the participants.

Scenarios – the term refers to a brief “story” which is presented to the class for the purpose of providing an example to apply the material to.
Animate in the instructional narrative means press to go forward.
Videos/DVD’s/CD’s
Videos are used to provide a case study approach to practice the subject matter. Directions for the use of the video segments are inserted into the instructional outline. Each notebook for training includes hard copy of the instructional outline and PowerPoint material as well as a CD with the training material on it to allow the field instructor to copy and duplicate the material.  A DVD of the video material is also included in the notebook. Videotapes of the visual material are available from the state or regional FNS office. 
File Format on CD
Within the CD the trainer will find all of the files in file folders labeled by the module it contains. Example – Critical Thinking material is found in the Critical Thinking folder. Within each folder are the contents of that module plus the self-assessment workbook files. The trainer can access the segments of the training material separately to allow for maximum flexibility.
Issues outside of scope of training module
Occasionally, participants will raise an issue which represents different subject matter than the material the module was developed to address. The field instructor may choose to deal with such an item as it comes up or to refer the issue to a “parking lot” (recording the issue) and dealing with it later.
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