APPENDIX B

CHECKLIST OF CIVIL RIGHTS REQUIREMENTS AND RESPONSIBILITIES



Checklist of Civil Rights Requirements and Responsibilities

Title VI -

Title IX - Section 504 -

Age Discrimination Act

Requirement

Data Collection

Compliance Reviews

Review of Procedures to Protect
Against Handicap and Sex
Discrimination

Program Accessibility for
Handicapped Applicants and
Participants

Bilingual/Non-English Provision

Records and Reports

Description of Requirement

Recipient agencies must have a system in place for
collecting racial/ethnic data.

Regional office must conduct compliance reviews of
State agencies.

Recipients must conduct pre- and post-award
reviews to monitor non-discrimination compliance.

Each recipient shall evaluate its policies and
practices and modify policies and practices that do
not meet nondiscrimination requirements.

Recipients shall make sure that their program, when
viewed in its entirety, is readily accessible to and
usable by qualified handicapped persons.

Provide information and other materials in
languages other than English, as needed to prevent
barriers to participation.

Each recipient shall keep records and submit timely
complete and accurate compliance reports as
required by the Agency to determine
nondiscrimination compliance.

Authority

Title VI - 7 CFR 15.5(b)
FNS Instruction 113-1,
Revision 1, Part 3

Title VI - 7 CFR 15.5(a)
FNS Instruction 113-1,
Revision 1, Part 4

Title IX - 7 CFR 15a.3(c)
Section 504 - 7 CRF
15b.8(c)(1)

Section 504 -7 CFR 15b.18

DOJ Regulations - 28
CFR 42.405 (d)(1)
FNS Instruction 113-1
Revision 1, Part 2

Title VI -7 CFR 15.5(b)



Checklist of Civil Rights Requirements and Responsibilities

Title VI -

Title IX - Section 504

Age Discrimination Act

Requirement

Public Notification

Complaint Processing

Description of Requirement

Recipients must inform all eligible persons,
particularly minorities and women, of the program
and of their program rights and responsibilities, steps
necessary for participation, and of their right to file
a complaint.

Display of USDA nondiscrimination poster
or an FNS approved substitute.

Nondiscrimination statement on all
recipient publications, posters, pamphlets,
and information materials.

Nondiscrimination statement in radio and
television announcements, bulletins, and in
newspaper articles.

Inform participants and applicants,
particularly minorities, women, and
grassroots organizations about new pro-
grams or changes in existing programs.

Recipients must be aware of the proper complaint
procedures and have appropriate guidelines in place
for handling civil rights complaints.

Complaints alleged on the basis of age are to be
referred to the Federal Mediation and Conciliation
Service (FMCS) for mediation. (Age discrimina-
tion complaints are to be sent to Civil Rights/EEO
Division for referral to FMCS.)

Authority

Title VI - 7 CFR 15.5(d)

Title IX - 7 CFR 15a.8
Section 504 -7 CFR 15b.7(a)
FNS Instruction 113-1,
Revision 1, Part 2

Title VI - 7 CFR 15.6

Title IX - 7 CER 15a.7(b)

Section 504 - 7 CFR 15b.6(b)

FNS Instruction 113-1,Rev 1, Part 7

HHS Government-Wide Regulation
implementing the Age Discrimina-

tion Act of 1975. 45CFR 90.43(c)



Checklist of Civil Rights Requirements and Responsibilities

Title VI -

Title IX - Section 504 -

Age Discrimination Act ||

Requirement

Training

Remedial and Affirmative Action

Description of Requirement

Federal and State agencies shall provide an ongoing
civil rights training program and provide guidance
and technical assistance to appropriate staff to make
sure that State and local employees are aware of the
nondiscrimination provisions and of their civil rights
responsibilities.

Recipients shall take corrective action to overcome
the effects of past discrimination.

Authority

DOJ Regulations - 28 CFR 42.415
Title VI - 7 CFR 15.5(a)

FNS Instruction 113-1,

Revision 1, Part 9

Title VI - 7 CFR 15.3(b) (6) (i) (ii)
Title IX - 7 CFR 15a.3(a)

Section 504 - 7 CFR 15b.8(a) (b)
FNS Instruction 113-1,Rev 1, Part 7



